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Cdef, Project Adninistrative Plarming Stalf
SUBJBCT 3 Director's Dally log

1. I sm sttaching bereto for your informetion & copy of a memoran~
& deted 15 Pobruary 1954 fyom the Executive Assistant to the Director
ralative Lo the submission of material for the Director’s Dally log.

2. Bach Office is encouraged to sutmit ibems for the Director's
1og which ere within the scope of the gubjects listed in persgrsph 1
of e sttashel. Srevity and clarity are essential in the prepsvatiom
of items to de midmitied.

- . Aoy itess Qeemed appropriate for the Director's Log will be
m%m to this Office for informetion, review, and transmittal to
the Office of the Dipector. In orier that jtems inltisted by your
Qffies may rench the Office of the Director by the hour #tipulsted,
sech wbmisaion must reach this Office no later then 1500 hours on T
weshiays and 1700 hours on Saturdays. R
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